Local Councils, Internal Drainage Boards and other
Smaller Authorities in England
Annual Governance and Accountability Return 2017/18 Part 3

0 be completed by:
* all smaller authorities* where either the higher of gross income or gross
expenditure exceeded £25,000 but did not exceed £6.5 million; and
* any other smaller authorities that either:
* are unable to certify themselves as exempt; or
* have requested a limited assurance review.

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The annual internal audit report is completed by the authority’s internal auditor.
* Sections 1 and 2 are to be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved before 2 July 2018.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
requesting a limited assurance review, must send to the external auditor:

* the Annual Governance and Accountability Return Sections 1, 2 and 3, together with

* a bank reconciliation as at 31 March 2018

* an explanation of any significant year on year variances in the accounting statements

* your notification of the commencement date of the period for the exercise of public rights
* Annual Internal Audit Report 2017/18

Unless requested, do not send any original records to your external auditor. Your external auditor will ask
for any additional documents needed.

Once the external auditor has completed and is able to give an opinion on the limited assurance review,
the Annual Governance and Accountability Return including Section 3 — External Auditor Report and
Certificate will be returned to the authority.

Publication Requirements
Smaller authorities with either income or expenditure exceeding £25,000 must publish on a public website,
under the Accounts and Audit Regulations 2015, the Annual Governance and Accountability Return:

= Section 1 - Annual Governance Statement 2017118, page 4

¢ Section 2 — Accounting Statements 2017/1 8, page 5

¢ Section 3 - The External Auditor Report and Certificate 2017/18, page 6

* Notice of the period for the exercise of public rights and other information required by Reguilation 15 (2),
Accounts and Audit Regulations 2015.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

“for a complete list of bodias that may be smaller authorities refer to scheduis 2 to Local Audit and Accountabiiity Act 2014.
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Return. Proper Practices are found in the Practitioners’ Guide* which is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the external auditor.

+ Make sure that the Annual Governance and Accountability Retumn is complete (i.e. no empty highlighted boxes),
and is properly signed and dated. Avoid making amendments to the completed Annual Governance and
Accountability Return. Any amendments must be approved by the authority, properly initialled and accompanied
by an explanation. If the Annual Governance and Accountability Return contains unapproved or unexplained
amendments, it may be returned and additional costs will be incurred.

* The authority should receive and note the annual internal audit report prior to approving the annual governance
statement and before approving the accounts.

* Use the checklist provided below to review the Annual Governance and Accountability Return for completeness
before sending it to the external auditor.

+ Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Finance Officer or Chairman, and provide relevant email
addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Govemance
and Accountability Retumn covers all the bank accounts. if the authority holds any short-term investments, note their
value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*.

+ Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the explanation.

* If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs will be incurred.

« Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2017) equals the balance brought forward in the current year (Box 1 of 2018).

* Please enter the authority’s name only in Section 3 on Page 6. Do not complete the remainder of that section,
which is reserved for the external auditor,

* The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights. From the commencement date for a single period of 30 consecutive working days, the
accounts and accounting records can be inspected. Whatever period the RFO sets it must include a common
inspection period — during which the accounts and accounting records of all smaller authorities must be available
for public inspection - of the first ten working days of July.

* The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the external auditor.

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report
Section 1 For any statement to which the response is ‘'no’, is an explanation provided?

Section 2 Has the authority’s approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been provided?
The bank reconciliation as at 31 March 2018 is agreed to Box 87
Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority is a sole managing
m?ﬂa:donotsmduustawoummmunbamumodoﬂnmw.
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Annual Internal Audit Report 2017/18

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

A. Appropriate accounting records have been properly kept throughout the financial year.

8. This authority complied with its financial regulations, payments were supported by invoices,
all expenditure was approved and VAT was approprigtely accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the
adequacy of arrangements to manage these.

D. The precept or rates requirement resuited from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate,

£. Expected income was fully received, based on correct prices, properly recorded and promptly

| banked; and VAT was appropriately accounted for.

IE Petty cash payments were properly supported by receipts, all petty cash expenditure was

|___approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvails, and PAYE and NI requirements were properly applied,

H, Asset and investments registers were complete and accurate and properly maintained.

Periodic and year-end bank account reconciliations were properly carried out.

1 J. Accounting statements prepared during the year were prepared on the correct accounting basis

| (receipts and payments or income and expenditure), agreed to the cash book, supported by an

adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

K. (For local councils only)

Trust funds (including charitable) « The council met its responsibilities as a trustee,

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on aﬁparata sheets
if needed).

Qgtq(s) intemnal audit undertaken

vi

Nmofpenonwhowﬁedmﬁ‘whww

Signature of person who
carried out the intemal audit
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Section 1 - Annual Governance Statement 201 7118

We acknowledge as the members of:

MARCARET VWITH SCRAT|

our responsibility for ensuring that there is a sound system of intemal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

- We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

2. We maintained an adequate system of internal control
including measures designed 1o prevent and detect fraud
and corruption and reviewed its effectivensss.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
nor-compliance with laws, regulations and Proper
Practices that could have a signfficant financial effect
on the ability of this authority to conduct its
business or manage its finances.

4. We provided proper opportunity during the year for
the exercise of electors' rights in accordance with the
requirements of the Accounts and Audit Regulations.

s, Wemmwommmammdﬁnﬁskshmm
authority and took appropriate steps to manage those
fisks, inciuding the introduction of internal controls and/or
external insurance cover where required.

6. Wemainwmwmmmmmm
effactive system of internal audit of the accounting
records and control systems.

7,Wetookmommmmdmm~mm
in reports from internal and external audit,

8. We considered whether any litigation, llabilities or
mmmm,mamwm.mmm
during or after the yearend, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

4. (For local counciis only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibliities for the fund(s)/assets, including
financial reporting and, if required, independent

examination or audit.

“Please provide explanations to the external auditor on a separate sheet for each ‘No’ response. Describe how the authority
will address the weaknesses identified.

This Annual Governance Statement is approved by this Signed by the Chairman and Clerk of the meseting where
authority and recorded as minute reference: approval is given:

prepared its accounting statements in accordance
with the Accounts and Audit Reguiations.

m«mammmmmmpadmmnwm
for safeguarding the public money and resources in
#s charge.

has only done what it has the legal power to do and hes
complied with Proper Practices in doing so.

during the year gave aii persons interested the opportunity to
inspect and ask questions about this authority’s accounts.

mmmmwmmmwmmmma
mwmmmm

arranged for a competent person, independent of the financial
controls and procedures, o give an objective view on whether
MIWMMMM&&MHM

mewwumaym:emum
axternal audi,

mmammmamumm

wmmmmmmmmwm
end if relevant.

has met ail of its responsibilities where It is a soie
managing trustee of a local trust or trusts.

 FP ERENCE

' bther information required by the Transparency Codes (not part of Annual Governance Statement)
Authority web address
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Section 2 - Accounting Statements 2017/18 for

ROARET WITH SCRATR:

1. Balances brought
forward

Total balances and reserves at the beginning of the year
as recorded in the financial records. Vaiue must agree to
Box 7 of previous year.

Total amount of precept (or for IDBs rates and jevies)
received or receivable in the year. Exciude any grants
received.

Total income or receipts as recorded in the cashbook less
the precept or ratesflevies received {line 2). include any
grants received.

Total expenditure or payments made to and on behalf of
all employees. include salaries and wages, PAYE and Ni
{empioyees and employers), pension contributions and
empioyment expenses.

Total expenditure or payments of capital and interest
made during the year on the authority’s borrowings (if any).

2. {+) Precept or Rates and
Levies

3. (+) Total other receipts

4. (-) Staff costs

§. (-} Loan interest/capital
repayments

8. (-) All other payments Totai expenditure or payments as recorded in the cash-
book less staff costs line 4) and joan interest/capital
repayments (line 5).

Total balances and reserves at the send of the year. Must
equal (1+2+3) - (4+5+6),

7. {=) Balances carried
forward

8. Total vaiue of cash and

The sum of al current and deposit bank accounts, cash
short term investments

holdings and short term investrments heid as at 31 March -
To agree with bank reconciliation.

The value of all the property the authority owns - it is made
up of ail its fixed assets and iong term investments as at
31 March.

The outstanding capital balance as at 31 March of all pans
from third parties (including PWLB).

9. Total fixed assets plus
long term investments
and assets

10. Total borrowings

1. (For Local Councils Only) Disclosure note The Council acts as sole trustee for and is responsible for

re Trust funds (including charitable) managing Trust funds or assets.
N.B. The figures in the accounting statements above do
not include any Trust transactions.
| certify that for the year ended 31 March 2018 the | confirm that these Accounting Statements were

Accounting Statements in this Annual Governance and
Accountability Return present fairly the financial position
of this authority and its income and axpenditure,

or properly present receipts and payments, as the case
may be.

approved by this authority on this date:
DD/MMIYY

Signed by Responsible Financial Officer

A\CCO

Signed by Chairman of the meeting where approval of the
L1111 » su!m‘mﬂ’i‘ SRS )
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Kection 3 - External Auditor Report and Certificate 2017/18
/ In respect of ORMESBY ST MARGARET WITH SCRATBY PARISH COUNCIL NO0336

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

¢ summarises the accounting records for the year ended 31 March 2018; and

» confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors. )

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note
below). Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2017/18

Except for the matters reported below, on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR),
in our opinion the information in Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our
attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

The AGAR was not accurately completed before submission for review:

*  Section 2, Box 2, the annual precept, does not agree to the figure published by the precepting authority. The figures in Boxes 2 and 3
should read £51,761 and £45,888 respectively. Please ensure that the figures are corrected in the prior year comparatives when
completing next year’s annual return.

N

Other matters not affecting our opinion which we draw to the attention of the authority:

None

N’

3 External auditor certificate 2017/18

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2018.

External Auditor Name

Externai Auditor Signature

Date 08/09/2018

“ Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews for 2017/18 in Auditor
Guidance Note AGN/O2. The AGN is available from the NAO website (www.nao.org, uk)
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Bank reconciliation

Name of smaller authority: Ormesby St Margaret with Scratby Parish Council
County area (local councils and parish meetings only): Norfolk

Financial year ending 31 March 2018

Prepared by: Lisa Callow — Parish Clerk and Responsible Financial Officer

Date: 31/03/2018

Balance per bank statements as at 31 March 2018:
Lioyds Current Account 00511387

Lloyds Savings Account 07112399

Lioyds Savings Account 24183568

Lloyds Savings Account 24184660

Natwest Account 11237090

Petty cash float (if applicable)

Less: any unpresented cheques at 31 March 2018

Cheque Number: 004208
Add: any un-banked cash at 31 March 2018
Net balances as at 31 March 2018 (Box 8)

The net balances reconcile to the Cash Book {receipts and
payments account) for the year, as follows:

CASH BOOK:

Opening Balance 1 April 2017 (Prior year Box 8)

Add: Receipts in the year

Less: Payments in the year

Closing balance per cash book (receipts and payments Book)
as at 31 March 2018 (must equal net balance above — box 8)

£

3,056.86
41,212.28
1.19

2.02

60.807.74

105,080.09

(210.00)

104,870.09

93,589.08
97,648.97
(86,377.96)

104,870.08



31/03/2017

51,761.00
34,389.00
265.84
3,213.78
13,857.37

103,486.99

13,465.20
3,485.84
3,513.17
5,299.76

11,083.28
3,861.74

794,01
7,461.62
378.63

40,512.88
2,321.88
2,175.00
2,467.93

96,820.94

86,933.03
103,486.99
96,820.94
93,599.08

93,921.48

Ormesby St Margaret with Scratby Parish Council

Receipts / Payments Summary 2017/18

Precept

Grants

Bank interest

VAT Repayments
Other income
Uncashed Cheques
TOTAL RECEIPTS

Staff Costs (Clerk's Salary, HMRC, Pension & Expenses)
Administration & Office Costs
Insurance

Recreation Ground

Burial Ground

Scratby Beach & Green
Allotments

Village Greens

Bus Shelters

Community Halls

Public Toilets

Other / Misc

VAT on Payments

TOTAL PAYMENTS

RECEIPTS AND PAYMENTS SUMMARY
Balance as at 1st April
Total Receipts
Less Payments

CUMULATIVE FUNDS REPRESENTED BY
{as at 31st March)

Bank Accounts

322.4 Less Unrepresented Cheques

93,599.08

Balance C/F

31/03/2018

53,178.00
31,522.00
43.10
2,225.95
10,679.92

97,648.97

13,612.33
4,296.15
2,336.28
5,518.48
5,415.00
3,626.00
137231
5,570.33
173.29
39,974.88
1,606.50
225.00
2,651.41

86,377.96

93,599.08
97,648.97
86,377.96
104,870.09

105,080.09
210.00
104,870.09

The accounts represent fairly the financial position of the authority as at 31st March 2018
and reflect its receipts and payments during the year.

Signed:

---------------------

| certify that the 3 er
Signed: L

Chairman

...............

--------

Date: .27/%//5’



Explanation of variances

Name of smaller authority: Ormesby St Margaret with Scratby Parish Council

County area (local councils and parish meetings only: Norfolk

Please provide f

e variances of more than 1

£200);

X 14184 ng i1 G s i VAl
between totals for individual

yes, for the foliowing:
boxes (except variances of less than

* abreakdown of approved reserves if the total reserves (Box 7) figure is more than twice the
annual preceptirates & levies value (Box 2).

Section 2 2016/17 2017/18 | Variance | Variance | Detailed explanation of variance
£ £ £ % {(with amounts £)

Box 2 £51,412 £53,178 +£1,766 | +3.43% N/A

Precept or

Rates and

Levies

Box 3 £52,075 £44 471 -£7,604 |-1460% | N/A

Total other

receipts

Box 4 £13,465 £13,612 + £147 +1.09% N/A

Staff costs

Box § £39,975 £39,975 £0 0% N/A

Loan

interest/

capital

repayments

Box 6 £43,390 £32,791 -£10,599 | -24.43% | 2016/17 - One off cost to repair

Ail other Churchyard Wall of £5,217

payments 2016/17 - Additional work under-
taken at the Pit (duck pond) of £930
2016/17 -~ Work undertaken in
Jubilee Woods of £1,425
2018/17 ~ One off payment re
insurance claim following damage to
the Memorial Green of £1,650
2018/17 — Replacement of bollards
around Village Green of £640
2016/17 - Erection of Memorial
Bench of £950

Box 9 £1,393,729 | £1,403,278 | +£9,549 | + 0.69% N/A

Total fixed

assets &

fong term

investments

& assets

Box 10 £619,609 £606,438 -£13171 | -2.13% N/A

Total

borrowings

Explanation | Box 7 is more than twice Box 2 because the authority held the following breakdown of

for ‘high’ | reserves at the year end:

reserves

N/A




