L ocal Councils, Internal Drainage Boards
and other Smaller Authorities in England
Annual return for the year ended 31 March 2017

Every smaller authority in England with an annual turnover of £6.5 million or less must complete
an annual return at the end of each financial year in accordance with proper practices
summarising its activities. in this annual return the term ‘'smaller authority’ includes a Parish
Meeting, a Parish Council, a Town Council and an Internal Drainage Board.

The annual return on pages 2 to 4 is made up of three sections:

Sactans 1 and 2 are completed by the smaller authority. Smalier authorities must approve
Section 1 before Section 2.

- Sscton 4 is completed by the external auditor.
In addition, the internal audit report is completed by the smaller authority's internal audit provider.

Each smaller authority must approve Section 1 and Section 2 in order and in accordance
with the requirements of the Accounts and Audit Regulations 2015.

{ampieting your annual refurs

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in
the annual return.

Complete all highlighted sections. Do not leave any highlighted box blank. Incomplete or incorrect
returns require additional external auditor work and may incur additional costs.

Send the annual return, together with the bank reconciliation as at 31 March 2017, an explanation
of any significant year on year variances in the accounting statements, your notification of the
commencement date of the period for the exercise of public rights and any additional
information requested, to your external auditor by the due date.

Your external auditor will ask for any additional documents needed for their work. Unless
requested, do not send any original financial records to the external auditor.

Onee the external auditor has completed their work, certified annual returns will be returned to the
smaller authority for publication and public display of Sections 1, 2 and 3. You must publish and
display the annual return, including the external auditor's report, by 30 September 2017.

it should riot be necessary for you to contact the external auditor for guidance.

More guidance on completing this annual return is available in the Practitioners’ Guide that can
be downloaded from www.nalc.gov.uk or from www.slce.co.uk or from www.ada.org.uk
“for a complete fist of bodies that may be smaller authorities refér to schedule 2 to Local Audit and Accountability Act 2014
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Section 1 -~ Annual governance statement 2016/17

We acknowledge as the members of:

Erter name of
smaller authiority hars!

foemfsw

our responsibility for ensuring that there is a sound system of mtemat control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief,
w;th respect to ihé acccmntmg statements fcsr tﬁé year ended 31 March 2017, that;

We have put in place afrangemerits for effective
financial management during the year. and for the
preparat on of xhe accountmg statements.

| prepared its accounting staterments in
] accordance with the Accounts and
4 Audit Regulaﬁcns

; We maintained an adequa’{e system of internal control, “} made proper arranaemenxs and accepted

! including measures designed to prevent and detect - 4 responsibility for safeguarding the public money
‘ fraud and corrupuon and revsswed its effactiveness. 1 and resources in its charge.

3. We lcok alf reasonable steps o assure ourselves that 1 has only done what it has the legal power to de
there are ne matters of actual or potential non-compliance 4 and has complied with proper practices

i with laws. regulations and proper practices that could 1 in deing so.

i have a signifitant financial effect on the ability of this

smaller authority fo conduct its business or on

! its finances, :

4, We pmwded proper oppor*umty durmg the y%r for the : during the year gave all persons inferasted the

i sxercise of electors’ rights in accordance with the opportunity 1o inspect and ask questions about

; req.memems of ih¢ Accounts and Audit Regulatmns i this authority's accounts

'5  We carried out an assessment of the risks ‘facing this 1 considered the financial and other risks it faces

i smailer autharity and took appropriate steps to manage and has dealt with them properly.

i those risks, including the introduction of intemal controis

: and/or ex’femal insurance cover where required,

8 We ma:mamed mroughcuf the year art adequate and arranged for a competent person, independent

] sffective system of internal gudit of the accounting A of the financial controle and procedures, to give
’ records and confrol systems 1 an objective view on whether intérnal controls

: ' meet the needs of this smalier authority.

4 7. We *ooK approprfate acinon on ali matters raised in responded to matters brought to ite attention by
reports from internat and axternal audit. internal and external audit.

‘8. We considered whether any litigation, liabilities or disclosed everything it should have about

;. commitments, evenis or transactions, occurring either its business activity during the year

i during or after the year-end, have a financial impact on this | including events taking place after the year-end
smaller authority and, where appropriate have included if relevant.

i  them in the accounting staternents.

19, (Forlocal councils only) Trust funds including charitable. has met all of its responsibillties whers i is a

ir our capacity as the sole managing trustee we
discharged our accountability responsibilities for the
fund{s)/assets, including financial reporting and, if
required, independent examination or audit,

sole managing trustee of 2 local trust of trusts.

This annuai governance statement is approved by this

gmaller authority on:

CF 5 20

and recorded as minute reference:

(29 .0%. %

*Mote: Please provide explanations io the &xk
authority wil i address zhevweakﬁasses’;, enti

approval is given:
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Enter name of
smafigr authority here:

1. Balances brought
fgrward

Total balances and reserves at the beginning of the year as recorded |

27 (*) Pfécept or Ratas
and Lewea

13 (+) Total

in the financiat records. Value must agree 16 Box 7 of previous year. i

1 Total amount of precept (or for IDBs. rates and levies) received
1 or receivable in the year. Exclude any grants received.

olhdr rece;prs

H
H
3

i 4 () Staff costs

“Total income of receipts as recorded in the cashbook 1688 the

i
t

H
1]
¥
§

precept of rates/levies received ( Eme 2) Include any grants rec@vved
1 Total expandifure or payments made to and on behalf of af

.| employees. Include saiaries and wages. PAYE and NI {employees
*{ and emiployers), pension contrxbutlms and employment expenses.

) T tivl-_‘oan { Total expenditure or payments of capftaf and interest made during
j i::;j:::iitai %1-7 : a;:;; 5 the year on the smaller authority's borrowings (if anyj.
6. () Aliother - 1 Total expenditure or payments as recorded in the cashbook less staff |
payments §6, 6 :}*f"»; 'j costs (line 4) and loan interest/capital répayments (ling 5).
7. ( ) Balances carried | e 1 Total balarices and reserves at the end of the year. Must equal
¥65 33 { (142+3) = (4+5+6)

forward

8. Total value of cash
and short term 1 a
mvggtma«mq :

1 The sum of all current and depesit bank ac:caunts cash holdings and
short tefm investments held as at 31 March = To agree with bank
reconceiliation,

i
{
Y
i
ey

9 To?ai fis xad assws
plus long ter
:r“xv@aLmesm !
and 539@*&

This cell shows the value of alf the property the authority owns. It is
made up of its fixed assets and long-term investmsnts.

10. Total

botrawings

41, (For Local Councils

Cnily) Disciosure
riote ra Trust funds

B).

The outstanditig capital balance as at 31 March of ail l6ans from third
{ parties (inctuding PW'

Trust funds or assets

( nc‘ludmg chqrftable;

MEB T

“The Council acts a8 sole trustee for and is responsitie for managing B

| certify that for the year ended 31 March 2017 the
accounting statements in this annual return present fairly the
financial position of this smaller authority and its income ard
expenditure, or properly present receipts and payments, as
the case may be.

Signed by Responsible Financial Officer;
S e

Date &% e 2 B

I confifm that these asccounting statements were dpproved
by this smailer authority on:

and recorded as minute reference:

?,'sign
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Section 3 — External auditor report and certificate

In respect of:

Efter nams of
srraller authority here:

1. Respective responsibilities of the body and the auditor

This smaller authority is responsible for ensuring that its financial management is adequate and
effective and that it has a sound system of internal control. The smaller authority prepares an
annual return in accordance with proper practices which:

e summarises the accounting records for the year ended 31 March 2017; and

¢ confirms and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

Our responsibility is to review the annual return in accordance with guidance issued by the
National Audit Office (NAQ) on behalf of the Comptroller and Auditor General (see note below).
Our work does not constitute an audit carried out in accordance with International Standards on
Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit
would do.

2. 2016/17 External auditor report

1 ‘(‘Ekbé'p{f‘br‘thé'rﬁéﬁérs fepéiftéé%élé@* on the basis of our review of the annual return, in mfrlééi'nr'ton—‘t‘ﬁ.é‘}nfafma'ﬁéﬁ in the annual
return is in accordance with proper practices and no other fiattérs have corie te our attention giving cause for concerrt that relevant
legislative and regulatory requirements have not been met. (*delete as appropriate).

(commue ona separate sheet rf requxred)

" Other matters not affecting our opinion which we draw to tﬁe aﬁéﬁfﬁoﬁ of’ the smaller author‘xty:w"“

(contifue on & separste sheet if required)

3. 2016/17 External auditor certificate

We certify/do not certify” that we have completed our review of the annual return, and
discharged our responsibilities under the Local Audit and Accountabmty Act 20‘&4 for the
year ended 31 March 2017. . A,

* We do not cettify completion because:

External auditor signature

Exiernal auditor name ‘ Date F . S ”3

Note: Tne NAC}
AGNis. avadaﬁ&
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Eriter name of
smaller authority hers:

This smaller authority's internal audit, acting independently and on the basis of an assessment of
risk, carried out a selective assessment of compliance with relevant procedures and controls
expected to be in operation during the financial year ended 31 March 2017.

internal audit has been carried out in accordance with this smaller authority’s needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are
summarised in this table. Set out below are the objectives of internal control and alongside are the
internal audit conclusions on whether, in all significant respects, the control objectives were being
achieved throughout the financial year to a standard adequate to meet the needs of this

smaller authority.

A, Agnrcgnste aawuntma records have besn kept grogeﬂy fhroughcut the yea.

B Thxs smanér duthorny met its fmancxal regulations, payménts were supported by invoices, all
expend:tura wag approved and VAT was appropriataly amun{ed fot.

; C Th;s smauer auihorrty assessed the s»grm” iBant rigks to achieving its objestives and revrewed the
adeq;;acy of arrangements to manage these.

i
i
i,- o e B T T e e
|
i

D The precept or rates requrrement resulted ffom an adequate budgetary process; progress
against the budgeT was regu!sriy monitored; and resérves were appropriate.

! E, Expected income was funy rebexved based on correci prices, properly recorded and pmmpt}y
banked: and VAT was appropnate‘y acceunted for.

F Pem cash pa"merﬂs were proper)y suppcrted by receipis, all petty cash expenditure was
approved and VAT appropnateiy accounted for.

j G Salar»e< to ermlcyees and anowances to members were pa:d m accordance with this smaller
autromy s approvais and PAYE and NI requirements were properly applied.

e 5 TR

PH Asset and .nvestmems regrsters were ccmpkefe and accurate and pmcerly mamtamed

i Penodm avad year-end bank account reconcrllaﬁéns were prepeﬁy carried out,

i, Acmunimg sta tements prepared during the year ware prepéred on the cotrect accauntmg basis
{raceipts and payments or inceme and expenditure), agread {6 the cash book. supported by an
adequate audit frail from underlying records and where appropriate debtors and creditors wars
pregerly recorded

i K. (For iocal councils only)
H
| Trust funds (mcmdtng charitable) - The counctl met its responsibilities ae a trustee.

For any other nsk areas rdentrﬁed by thrs smatler amherrty aéequaze cantrols existed (hst any other risk areas befow of on s’e;iaéraie
sheets if needed)

Name of person who carried out the internal audit - o

Signature of parson who carried out the internal audit

I the responseis ‘no’ please state'the: 1mphca it
; {ad > ]eparzte sheeis xf heed{ed} :
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Guidance notes on completing the 2016/17 annual return

1. You must apply proper practices for preparing this annual return. Proper practices are found in the
Practitioners’ Guide* which is updated from time to time and contains everything you should need to
prepare successfully for your financial year-end and the subsequent work by the auditor. NALC, SLCC
and ADA have helplines if you want to tafk through any problem you encounter.

2. Make sure that your annual return is complete (i.e. no empty highlighted boxes), and is properly
signed and dated. Avoid making amendments to the completed return. Any amendments must be
approved by the smaller authority, properly initialled and explanation provided. Annual returns
containing unexplained or unapproved amendments may be returned and incur additional costs.

3. Smaller authorities must approve Section 1 on page 2 before approving Section 2 on page 3.

4. Use the checklist provided below. Use a second pair of eyes, perhaps a Councillor or Board Member,
to review the annual return for completeness and accuracy before sending it to the external auditor.

5. Do not send the external auditor any information not specifically asked for. Doing s0 is not helpful,
However. you must tell the external auditor about any change of Clerk, Responsible Finance Officer
or Chair,

o

annual return covers all your bank accounts. If your smaller authority holds any shortterm
investments, note their value on the bank reconciliation. The external auditor must be able to agree
your bank reconciliation to Box 8 on the accounting statemerits (Section 2 on page 3). You must
provide an explanation for any difference bétween Box 7 and Box 8. More help on bank reconciliation
is available in the Practitioners’ Guide*,

7. Explain fully significant variances in the accounting statements on page 3. Do not just send in a copy
of your detailed accounting records instead of this explanation. The external auditor wants to know
that you understand the reasons for all variances. Include a complete numerical and narrative

analysis to support your explanation. There are a number of examples provided in the Practitioners'
Guide™ to assist you.

8. If the external auditor has to review unsolicited information, or receives an incomplete bank
reconciliation. or you do not fully explain variances, this may incur additional costs for which the
auditor will make a charge.

8. You must inform the external auditor of the date set for the commencement of the period for
the exercise of public rights.
10. Make sure that your accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2016) equals the balance brought forward in the current year (Box 1 of 2017).

11. Do not complete Secti_qn hich is reserved for the external auditor.

e —

L At sections

| All additional information requested, including the dates sef for the period for the exercice of
pubtic rights, has been provided for the external auditor?

i For any statement to which the fesponse is o', an explanation is provided? \
‘ Section 2 Smaner—autho'rity approval of the accounting statemerits ig confirmed by the éignature of the Chair ¢

| | of the approval meeting? #

| Section 1

| An exbtanéﬁdﬁ of signiﬁcant variations from last year to this yearfsprm;lzled’? "
i Bank reconciliation as at 31 March 2017 agreed to Box 87
L { An explanation of any difference between Box 7 and Box 8 is provided?

| Sections 1and2 | Trust funds - all disclosures made f & CoURGH i3 & 80le managing trustee? NB, Do not send tust
accounting statements uhless requested.

Al highlighted boxes completed by Internal audit and explanations provided?

. Internal Audit report |

*Note: The Practitioners' Guide is avaiiable fm‘m';: /6
www.8/ce.c0.uk of www.ada.orguk, :
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Explanation of significant variances in the accounting statements
Name of Council: Ormesby St Margaret with Scratby Parish Council

Please explain any variances of more than 15% between the totals for individual boxes. We do not
require an explanation for variances of less than £200, however, in some cases there may be
‘compensating' variances which leave the overall total for a box relatively unchanged - for example,
where there was a major one-off project in the prior year (e.g. contribution to village hall extension of
£30,000), but a totally different expense of a similar size in the following (e.g. purchase of playground
equipment of £28,000). In such cases it would be helpful to provide an explanation of movements
within each box. We would also ask you to explain any change where there is a movement to or from
2810,

Section 1 | 2015/16 | 2016/17 | Variance Detailed explanation of variance (with
£ £ (+1-) £ amounts £)

Box 2 46413 51412 +48999 | Less than 15%- increase in precept to

Precept compensate for reduction in Conecurrent
Functions Grant from Gt Yarmouth Borough
Council

Box 3 67085 52075 -16010 | Reduction on burial fees £1120

Other Loss of grant for Clerks salary £3362

Income Less donations from Village Halls £9653
Reduction in grant received from GYBC for toilets
£850.00

Box 4 12251 13458 +1205 | Clerks position re-evaluated at higher pay scale

Staff costs

Box 5 39975 1 30075 .

Loan

Interest/

Capital | R . -

Box 6 56676 43390 -13288 | Reduction on improvements on Parish Halls £6840

Other Recreation car park surface repairs in 15/16 £3168

payments

Box 7 86933 93589 +B666 | Less than 15% - Increase in precept as anticipated

Balances expenditure likely t6 increase.

carried Specific purpose amounts

forward £45518.27 Village Centre loan re-payment fund

EASEUP S, T £8026.24 private road fund IS

Box 8 1393729 | 1383729 “ -

Fixed

assets &

long term

assets _ . . o . i

?ox 10 632237 | 610609 | -12628 | Less than 15% This is loans from PWLE

otal
borrowings




